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APPENDIX A

PRESENT RFCORDS HOIDINGS

It is estimated that the Agency now has in its possesaion
92,000 cu., ft. of records, The following factors are the
basis for this estimate,

1. Total number of pieses of filing equipment in
the Agency - 16,7‘33-

2, The average capacity of the variocus types of
£f1ling equipment -~ 5.5 cu, ft,

3. Factors offsetting onme anothor, such asi

(8.) Space in filing equipment utilized Fon oo s
for overnight storage. _

(b) Records meintsined in places other

than flling equipment, such as on
ahelves in vaulted areas,
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APPENDIX B

ARNUAL RECORDS ACCRETIORS

It is estimated that records created and accumulated by the Agency
would amount to an anmual accretion of 20,000 eu, ft, This appears
to bs a reasonable figure in view of the followings

1. Personnel in ths National Archives and Records
Service stated that an estimated 13 cu. ft. of
records are accumulated for each person employed ?
by an Agency. The experience of the Katiomal
Records Management Coumncil in industry, indicates
that this figure 1s approximately 2 cu, It,

2, Purchages of filing equipment in 1950 v th a
capacity of 12,200 cu. ft.; 1951, 18,300 cu, f£t. 3
1952, 23,300 cu, f't.
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RETIRABLE RECOEDS

It in estimated that of the 92,000 cu, £, of recoxds In tw
Agency, 30%, or 27,600 cu, £i., could be released after the

fnitinl inventory and appralsal, Thia percentoge appecrs to
bo conseyvalive on the basis of:

1. Records inventordes of the Uencral Services Office
and Office of Operations, Contact Division, The
inventories showed that 683 of the records of General
Services Office and 128 of those of Office of
Oporations, Contact Division could be released to a

2, An asﬁmat.e,‘ in the Hoover Commiasion Repord, that
over 503 of all Government rewrdnmmlatims
could be reloased,

3. The releass of ag mch as 7hi in industry as ex~-
perienced by the Wational Becords ¥anagement Council,

27,600 cu, £t, of records is equivalent to 3,150 hedrawer £iling
cebinets valued at §810,000, :

Tt 1g astimated that a volumo of records equivelsnt to JO% of
the 20,000 cu. £t. anmal recopds accretions, or 8,000 cu., £t =,

_cmmwmwmmcmwmhmww-ma

effective date of a schodule for the gystematic retirement of
inactive records. 0,000 cu. f£t, of yecords is equivalent to
1,000 L~drawer £iling csbinets valued st $235,000,

Tore 4s no availabe experience on which fo base this estimate,
Howovery 1t is reasonabls to ssgame that a large porcentage of
racords 3, i, 5 or rore years old will not be needed for fre-
quent reforence, At presend, it is diffioult to retire Agsncy
rocords to a Necords Centar zaee cuprent records are cormonly
interfiled with nonecurrent records., Once procedures for the

- gystematic cat-of! ani retirement of flles are estadblished, the

current rocords will sutomatically be segregated from those tha
are nonecurrent, which will overcome this difficulty. ‘

ﬂwmﬁmwﬂamlmﬁmm.mmthmnfw
anmisl aceretions epplics o noncurrant records, which may be
as much as ten years old, mimthmtrmrds.
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COLT ESTIVATE OF PROPOSED RECOSRDS BUTLDING

Building: Basement and one story; exterior of
rainforced concrete walls; reinforced concrota
flat slsb frame (wdth monolithic flocor
finish); concrete masonry unit partltions;
exposed concreto cellinge (painted); asphalt
tle floor in offices and darkroom; cement
f:iniah- elsewhere; fluorescent lighting
troughout (secondary current) 3 air conditioned
with humidity conmtrol and forced air hoaty
securlty alarm system. (no sprinklers);
hydranlic elevator., Provisions for sddltional
story. Contract to include installation of
shalving furnlshed by Goverment.

Grops Areat DBasement 10,320 sq, ft.
1st Flopr 10,570 7 n

otal 21,290 sq, Lt

Volwas Approximately 320,000 cu. f£t,

E3TIHATE

Construc tion ) 8
Air Conditioning snd Heating 0 000
Fluorescent Lighting Mxtures u’om
E;ectg'ical York (Secondary Current) : BB'MO
Securd ty Alarm 3:000
Plambing ‘ 8,000
?mhr : 16,000
Approaches

. 10,000
WTAL ESTIKATED CONSTRUCTION COST 385,000
Contingenciesg 20,000

¢

Daduct from above for brick face vith -
8winch masonry unit backing, $10,000

%
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